Keisha N. Salomon

1282 New York Ave.

Brooklyn, NY 11203

(718) 219–3230 

keishasalomon@yahoo.com                                                                                                              
SUMMARY OF QUALIFICATIONS:

· Office Manager Asst/ Experienced Medical Biller /Certified Phlebotomy Technician/EKG Tech
· Proficient in 70+ collection of specimen per day/Geriatrics & Pediatrics
· Extensive background in medical terminology and insurance rules and regulations
· Experienced with HCFA/UB-92 forms, ICD9, CPT4 codes, HMO’s & PPO’s
·    Proficient in Quick Books, IDX, Eagle, Emdeon, Eclipse, Medical Manage, ADS and MEDISOFT
PROFESSIONAL EXPERIENCE:
Kings County Medical Center






   Brooklyn, NY

PCT/PCA Phlebotomist (Temporary)





   03/2009-02/2011
· Prepared patient care rooms for vital reading

· Responsible for all emergency operational procedures

· Assist RN’s with pre and post dialysis patient assessments and their documentation

· Collection of the appropriate amount of blood by venipuncture or dermal puncture
Kingsway Orthopedic corp.






   Brooklyn, NY

Medical Biller/Scheduler/Post Payments/Collection (on-call)


   11/2008-06/2009

· Submitted claims to primary and secondary payers

· Provided timely notation of action taken on patient accounts

· Scheduled and performed regular timely collection 

· Followed up telephone calls on all assigned accounts

· Responsible for all patient scheduling/Pre-authorizations 

Sunshine Medical, P.C.






    
    Brooklyn, NY

Assistant Manager/Medical Assistant





    03/2008-10/2008

· Managed/Train new hires/Facility system training

· Create and Build preceptor program/Report training activities to management 

· Process medical supply order/Prep and stock examination rooms 

· Performed PPD, EKG, finger stick, venipuncture, follow up on results, faxing and filing

Empire Physical & Rehabilitation Center
                   Brooklyn, NY

Medical Biller Manager/Post Payer/Accounts Payable

    
                   09/2007-03/2008   

· Experienced in No-Fault & Workers Compensation Cases

· Heavy physician billing and health care accounts receivable

· Sufficient and efficiently bill and collected monies

· Responsible for front end scheduling and registration

· Experienced in insurance inquiry and appeal functions

Temporary Agencies Service
New York, NY

Medical Biller/Medical Collector/AR/AP
12/2005-06/2007


· Typical duties include processing accounts, initiating proactive measures

· Responsible for charge entry, generating and submitting insurance claims

· Researching and resolving client issues

· Contacted insurance companies to verify coverage

Arista Insurance Company






       New York, NY

Medical Claims Analysis





                    03/2003-08/2005

· Analyzed heavy volume of patient records
· Determine the legitimacy of admission, treatment and length of stay
· Completed daily accounting functions as well as all other administrative duties
EDUCATION:
Medgar Evers University- Associate of Arts, Psychology

       
                    06/2009 - Present


Access Careers- Certificate in Phlebotomy Technician



       10/2007 – 11/2007







       

    
    

