Shakira Lawson

41 Stewart Avenue, Irvington, NJ 07111

(973) 388-4914    862-230-9041

Shakira.Lawson@yahoo.com
Objective: To successfully own and operate a productive business, to bring forth skills and years of experience to contribute to the growth of my employer.

Skills and Qualifications:

	Typing, spread sheet, MS Word, MS Office, Lotus 
	Cash Proofing, Money Drops, Visual Merchandising

	Shorthand, filing, faxing, following protocol
	Switchboard, Customer Service,  Data Entry


Relevant Experience:

Daughter’s Of Israel                                                 Bloomfield Health Pavilion

1155 Pleasant Valley Way                                         86 Bloomfield Avenue

West Orange, NJ 07052                                            Newark, NJ 07104

(973) 731-5100                                                         (973) 268- 2503

Certified Nursing Assistant                                       Front Desk Coordinator

Easy Spirit Shoe Store                                              Penn Federal Savings Bank 

1200 Morris Avenue Turnpike                                  176 Bloomfield avenue

Livingston, NJ 07050                                                Montclair NJ 07054

(973) 763- 2084                                                         (93) 764-5740

Key Holder - Manager                                               Bank Teller

Education:

	Essex County College                                       2009                Certified Nursing Assistant

	National Health Career Association                  2007                Certified Medical Assistant

	Katharine Gibbs College                                  2001                 Computer Network Administration
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