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	1675 University Ave. Apt. 2B, Bronx, NY 10453 

	(Cell) 917-627-0728  Email: BatistaMaria2010@gmail.com 


Summary of Qualifications
	Trained as a Medical Assistant in the U.S.A.  Currently works in Pediatric and Internal Medicine.  Training includes Phlebotomy, EKG, Pharmacology, Billing, Medical Terminology and ICD-9/CPT coding.  Seeking a position as a M.A with a progressive medical facility.    


Work Experience

	March 2008- 
	Medical Assistant, Pediatric 2000, Inc. New York, NY  

	November2009
	· Trained personal in all areas of front desk management  and patient relations,  ensuring open lines of communication between patients, staff and physicians with demonstrated efficiency and confidentially. 

	
	· Prepared patients, rooms for physical examinations; interviewed patients to obtain medical histories; explained treatment procedures; sterilize equipment and properly dispose of contaminated supplies, Administer specified medication as directed.   

	
	· Coordinated and followed up on daily laboratory-related procedures and communications. 

	
	· Responsible for the measuring as vital signs and interview them and record their information. Lab (Phlebotomy, venipunture and plating PPD’s). Obtains Lab results, ordered supply, Hearing, Vision tests, Operating a CBC machine, Administer injection and more.

	June 2007- 
	Medical Assistant, Centro Medico Dominicano, New York, NY 

	March 2008
	· Responsible for keeping care of the treatment rooms, records of the office and patients, instruments, EKG’s, PFT’s –Spirometry etc.

	
	· Perform the routine work and examine the patients like check vital signs, give injection, escorts patients from waiting room to examination rooms, removes dressing and provides patients with gowns as necessary.


Education

	Certificate in Medical Assisting, 2006-2007, Sanford Brown, New York, NY.

	English as a Second Language (ESOL) Bridge to Health Care Careers, Fall 2010, LaGuardia


Skills

	E-Clinic, Medical Assisting Skills, Computer Technology:  Microsoft Word, Excel, PowerPoint


